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SYSTEM REQUEST
FOR SPECTRUM SUPPORT

• An agency representative submits the request in writing to the SPS Secretary.

• The request consists of a cover letter and an Equipment Location 
Certification Information Database record containing the system 
characteristics.

• The cover letter summarizes the purpose of the request.

• The Equipment Location Certification Information Database or EL-CID record 
contains system characteristics such as frequency, emission type, power, 
station class, location, and other system-specific data.
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Excerpt from Cover Letter Excerpt from EL-CID File
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SYSTEM REVIEW

• Procedure used by the SPS to evaluate the compliance of a new system, or 
changes to an existing system.

• System review is conducted by the Systems Review Branch or SRB.

• Before acceptance, the request is evaluated by the Data Quality Control 
Committee of the SPS to verify that the request contains complete system 
characteristics.

• The SRB engineer uses the contents of the cover letter and EL-CID file to 
process the system request and produce a Preliminary Assessment or PA.

• The PA is presented at the monthly SPS meeting for approval, approval with 
changes, or disapproval by the SPS members.

• In the case of a non-compliant system, the SRB engineer prepares a Data 
Advisory Notice or DAN, and the request is returned to the agency.
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Excerpts from PA
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EQUIPMENT CERTIFICATION
• If a request and PA are approved by the SPS, the SRB engineer prepares an 

Equipment Certification or cert and sends it to the SPS Chair.

• The SPS Chair reviews the cert for consistency with the SPS members’ approval, 
the rules contained in the NTIA Manual, and other conventions.

• The SPS Chair recommends a conforming cert for NTIA approval by the Deputy 
Assistant Administrator by signing the cert.

• The DAA reviews the cert, and if they agree with the cert’s specifications and 
recommendations, they approve the system by signing the cert.

• The DAA can add NTIA’s conditions of issuance before signing the cert, or they 
can place a hold on the final acceptance of the cert to allow NTIA more time for 
review.

• Once the SPS Chair and DAA sign and date the cert, it is forwarded to the SPS 
Secretary who publishes it in the IRAC database for all agencies to see.

• The system is approved!
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Draft Cert



U.S. Department of Commerce · National Telecommunications and Information Administration

FREQUENCY ASSIGNMENT –
THE NEXT STEP

• An equipment certification is not a license or an authorization to operate the 
system.

• The equipment certification approves the equipment for use in the United 
States of America and its possessions.

• Before beginning operation, a frequency assignment must be obtained from 
the Frequency Assignment Branch.
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